[image: image1.png]A4

careers @ hortica





[image: image1.png]To apply for this position or for other job related inquiries, please submit your resume to Hortica through:

Online:
https://home.eease.adp.com/recruit/?id=645911
www.hortica-insurance.com

Fax:

(618) 655-2524

Email:
employment@hortica-insurance.com

Position: Bilingual Safety/Loss Control Trainee

Posting Date: 6/1/2011
FLSA: Exempt

Department: Safety/Loss Control
Responsibilities:
 

1.      Learns to analyze risk experience in property, workers’ compensation, auto, property, and liability exposures.  (Essential) 
         Reviews loss records.                                                                       
         Compares loss experience with state, national, or industry averages.                                                             
  

2.      Investigates risk exposures under direct supervision.  (Essential)                    
         Physically inspects insured properties and job sites.                                 
         Inspects insured’s vehicles.     
                                                
3.      Makes recommendations concerning physical hazards and operational procedures under direct supervision.  (Essential)       
         Makes recommendations concerning hazards in building and grounds.  
         Makes recommendations concerning machinery or equipment hazards.                         
         Makes recommendations concerning hazardous procedures.                          
  

4.      Learns procedures for, and under direct supervision, reviews existing safety programs.  (Essential)
         Reviews safety policy statements.
         Reviews written safety programs.
         Reviews safety committee organization and attends meetings.
         Reviews accident investigations.
         Reviews hazard communication programs.
         Reviews training procedures and records.
  

5.      Learns procedures for, and under direct supervision, assists insureds in developing and implementing safety programs. 
         Recommends improvements in existing programs.  (Essential)    
         Helps insureds in developing new programs.  (Essential)  
         Helps insureds in implementing new and existing programs.  (Essential)  
         Provides training for supervisors and employees.  (Essential)  
         Attends safety committee meetings.
         Helps insureds develop and obtain checklists and other training material.
  

6.      Assumes other responsibilities which become apparent, or are assigned by the Manager or Loss Control Officer.
 
 

Job Knowledge, Skills & Abilities:
 

Fluency in English and Spanish; must have excellent written and verbal communication skills in both languages.
 
Bachelor’s degree in Industrial or Occupational Safety or Business Administration.
 
Basic knowledge of OSHA regulations a plus.
 
Limited knowledge of DOT, and EPA regulations a plus.                  
 
Ability to write reports, letters, and technical papers.                                                      
 
Basic typing skills.    
 

Basic computer skills.                                                                                           
 
Ability to walk several miles a day in heat or cold.            
 
Ability to drive an automobile.  No more than a combination of 3 at-fault accidents or moving violations in a 3 year period. No DUI’s or reckless driving convictions.
 
Ability to climb ladders.
 
Ability to conduct classes to diverse groups, both large and small.
 
Willingness to fly on commercial aircraft. 
 
Basic math skills in algebra and geometry.
 
Basic knowledge of chemistry.
 
Basic knowledge of physics.
 


